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Advance MS Excel
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This course is aimed at exposing participants to the use of Advanced Excel formulas and
features in intensive data analyses.

o paTelola Yo

=  Format sheets and charts professionally.
= Learn new keyboard shortcuts and be even faster in Excel.
= Data Handling
= Data Validation.
Sorting and Filtering
Date and Time Functions
Lookup and Reference Functions
Other advanced functions &formulas.
= Excel tips & Tricks to quick perform.
= Advanced data analyzing methods
Analyze data using Data Tables and Goal Seek.
Analyze data using PivotTables and Pivot Charts.
Import data from external sources.
= Data presenting & Reporting.
Dynamic Using Pick lists, Form Controls like combo box
Effectively using Conditional Formatting.
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= Introduction Database.
= Create atable.

= (Create Forms.

= Introduction Queries.
= Creating Switch board.
= Menu making design.

= Introduction report.
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*= |dentify the names and functions of the PowerPoint interface.

= Create, edit, save, and print presentations.

= Format presentations.

= Add a graphic to a presentation.

= Create and manipulate simple slide shows with outlines and notes.

= Create slide presentations that include text, graphics, animation, and transitions.
= Use design layouts and templates for presentations.

= Create a PowerPoint presentation.
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Basic Computer Programming
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Enhance the programming knowledge of employees who have prior web designing skills in
HTML and CSS. To introduce latest ICT technologies to all the employees and improve their
attitude to use these technologies to provide productive service to the public. To educate
employees to develop web applications/stand-alone applications in order to improve the
productivity of the services they provide from their institutes. To apply the cutting-edge ICT
technologies to all the institutes of Sabaragamuwa Provincial Council and convert them to
paperless offices.
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= |ntroduction to PHP and MySql

= |ntroduction to Client-Server Architecture

= |nstall XAMP Server

= PHP Syntax

= PHP Data Types, Variables

= Conditional Statements

= PHP Forms

=  MySql Databases

= Create Databases and Tables

=  Php Database Connection

= Add, Update, Delete data to MySql Database Using Php Forms
= Developing a Database-driven web application
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=  Whatis Internet?

= Whatis WWW?

= How WWW work?

= |ntroduction of HTML

= Basic HTML Tags

= |ntroduction of CSS

= Usage of CSS

= Design web pages using HTML and CSS
= Using Layouts

= Using Multimedia on web

= |ntroduction of web servers

= Upload website to a remote server
= |ndividual Project
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=  Vocabulary

= Grammar

= Writing

= Reading

= Speaking

= Listening

= Public Speaking
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= Introduction to Operating Systems
=  Microsoft Windows

= MS Word
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Vehicle management, maintaining running chart and
using vehicle in economic manner
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= Fundamental of Computing
= Introduction to Operating Systems
=  Microsoft Windows

= MS Word
= MS Excel
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= Vocabulary
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= Writing

= Reading
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= Public Speaking
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